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Chair of Trustees Recruitment Pack


Thank you for your interest in becoming Chair of Trustees at Home-Start Leeds. This recruitment pack provides information about our organisation, the role, the qualities we are looking for, and how to apply.
Home-Start Leeds is an independent local charity, affiliated to the Home-Start UK Network, supporting parents as they build confidence, strengthen relationships with their children and connect with their communities.
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Role Summary
	Role title
	Chair of Trustees

	Organisation
	Home-Start Leeds

	Location
	Home-Start Leeds Office, Hope House, 65 Mabgate, Leeds LS9 7DR

	Remuneration
	Unremunerated voluntary role. Reasonable expenses may be reimbursed in line with organisational policy.

	Time commitment
	Up to two days per month, including Board and Sub-Committee meetings, regular contact with the CEO and occasional events.

	Responsible to
	The Board of Trustees.






Welcome
Home-Start Leeds is seeking a new Chair of Trustees to provide inclusive, thoughtful and strategic leadership as the organisation moves into its fourth decade. This is an opportunity to help shape the future of a trusted local charity working alongside families, volunteers, staff, trustees and partners.

About Home-Start Leeds
Home-Start Leeds is a voluntary organisation offering both emotional and practical support to families with at least one child aged eleven and under in the Leeds City Council geographical area; and in our area of development in Calderdale.

We provide a unique, non-judgemental family home-visiting service led by an experienced staff team and supported by carefully recruited and trained volunteers. Our work is rooted in kindness, practical support, partnership and belief in the strengths of parents and carers.

Our Mission
To support parents as they grow in confidence, strengthen their relationship with their children and widen their links with the local community.

Our Values
· We offer families choice
· We work in partnership – with each other, with families and with other agencies
· We work in a spirit of openness and encouragement
· We are flexible and responsive to the needs of families

Time Commitment
The Chair will need to attend six Board and Sub-Committee meetings per year and have meetings with the CEO and other Trustees when required. In addition, there may be other relevant events relating to the work of the organisation. We estimate the time commitment to be up to two days per month.

Role Purpose
The Home Start Leeds Board Chair is responsible for leading the Board, ensuring effective governance, and acting as the primary liaison between the board and the Chief Executive Officer (CEO).

Main Responsibilities

1) Strategic Oversight
· Lead the Board in identifying, documenting and delivering strategic direction, including the Financial Strategy.
· Ensure the Board discusses and agrees the purpose and values of the organisation and remains focussed on them. 
· Monitor the progress of the charity considering the strategic objectives.

2) Leadership, Development and Governance
· Ensure the charity has appropriate policies, systems and procedures in place, to operate legally, safely and effectively.
· Ensure the Board operates within its bylaws and governance policies, facilitating the development of Board Members and succession planning.
· Work with the Board and CEO to further our strong commitment to equity, diversity and inclusion.

3) Accountability
· Act as the supervisor for the CEO, defining and managing objective setting, appraisals and reviews.
· Provide guidance to the CEO while holding them accountable for day-to-day operations.
· Build an effective, high performing Board Team whilst maintaining the culture of the charity.

4) Meeting Management and Support
· Chair Board Meetings, making sure they are minuted, and that follow up actions are communicated and monitored. 
· Ensure Board and Trustee meetings are organised, focussed and inclusive.
· Ensure timely and well-founded decision-making that advances the values and purpose of the charity.

5) Relationship Building
· Support Trustees, facilitating good relationships and promoting co-operative working. 
· Develop a strong and supportive working relationship between the Board and the CEO, Staff and Volunteers.
· Act as an Ambassador and the public face of the charity, representing the charity at various events and meetings, promoting its mission; engage with Home Start UK, patrons and key stakeholders.

Person Specification
Home Start Leeds has an established team of Trustees with a broad range of experience (see  About Us - Home-Start Leeds). We have a strategy in place for 2026-2029 and need a Chair to complement our team to support the CEO in delivering the strategy. 

Our new Chair will have the following strengths and experience:

Essential qualities and experience
· Prior experience in leadership roles (preferably within nonprofit organisations) 
· Strong interpersonal and communication skills
· Recent experience of Chairing the Board of a charity or nonprofit organisation, or extensive experience as a Board Trustee, with aspirations to move to the role of Chair.
· An understanding of the challenges faced by a charity with a determination to grow
· A demonstrated commitment to the charity's mission and values, along with the ability to inspire and motivate others.
· The capability to think strategically and solve problems, guiding the Board in making informed decisions

Desirable Experience
· Experience of chairing a charity, public sector, community or voluntary sector board.
· Knowledge of Charity Governance, Safeguarding, Finance, Risk, Income Generation or strategic planning.
· Understanding of the needs of families with children in Leeds and surrounding communities.

We recognise that strong candidates may bring different combinations of skills, knowledge and lived experience. If you are excited by the role and share our values, we encourage you to consider applying even if you do not meet every desirable criterion.

Trustee Responsibilities, Safeguarding and Governance
Trustees have collective responsibility for ensuring that Home-Start Leeds is carrying out its charitable purposes, complying with its governing document and the law, acting in the charity’s best interests, managing resources responsibly, acting with reasonable care and skill, and ensuring accountability.
· To comply with Nolan’s ‘Seven Principles of Public Life’; selflessness, integrity, objectivity, accountability, openness, honesty, and leadership.

Protection of Children and Adults 
Applicants will be subject to an Enhanced Check with the Disclosure and Baring Service (DBS) prior to confirmation of appointment.  

As the post requires a DBS check because of the nature of the work, this post will be exempt from the Provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  This means that applicants are not entitled to withhold information about any previous convictions or cautions which, for other purposes, are spent under the terms of the Act.  You are therefore requested to give details as required below, listing all convictions and cautions, no matter how long ago they occurred.  An unspent conviction does not necessarily mean that you will be barred from volunteering or employment.  

Criminal Convictions
Due to the nature of our work, you will be asked:
· If you have ever been convicted of a Criminal Offence or received a caution
· If you are subject to any Criminal Proceedings or Police Investigations

Governance
As a Trustee of our Charity, you will be required to undertake Identify Verification with Companies House using the GOV UK One Login - this is a legal requirement to:
· reduce the risk of fraud
· improve transparency, trust and accuracy of information on the Companies House register
Additionally, there are requirements to:
· Complete an ‘Automatic Disqualification Declaration’ to declare that you have not been disqualified from acting as a Trustee by the Charity Commission
· Complete the Charity Commission Trustee Eligibility Declaration

Valuing Inclusion
Our Board is always seeking to strengthen its diversity, and we particularly welcome applications from people who are Black and Minority Ethnic, LGBTQIA+ people, and people with Disabilities and Neurodiversity.

How to apply

Please complete the enclosed Application Form and include:
· Your full career history, including any breaks and details of current executive and non-executive roles.
· A supporting statement of no more than two sides of A4 explaining your motivation for applying, how your skills and experience meet the person specification, and what you would bring to Home-Start Leeds.
· A completed Equal Opportunities Monitoring Form - completion is optional and used only for monitoring purposes in line with our commitment to equality, diversity and inclusion.

Please email your application to tracey.simpson-laing@home-startleeds.co.uk  by 10.00 am on Monday 19th October 2026.

Contact details
For an informal conversation about any aspect of the role, please contact Chair of Trustees, Karen Breakwell at k.breakwell1@btinternet.com

Recruitment Key Dates
After the closing date, applications will be reviewed against the person specification. Shortlisted candidates will be invited to interview and may be asked to meet relevant trustees and senior staff as part of the process. Please let us know in your application if you require any adjustments or special provision should you be invited to interview.

	Stage
	Indicative timing

	Closing Date
	Monday 19th October 2026 at 9am 

	Shortlisting
	Wednesday 21st October 2026 

	Interviews
	To Be Confirmed 
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Please complete all sections and return to tracey.simpson-laing@home-startleeds.co.uk

If you have any difficulty completing this form, please contact the Home-Start Leeds CEO at the above email address for assistance. The information you provide in this application form will be treated as confidential information.

	Name
	

	Address (inc postcode)
	

	If you have been at this address less than two years, please give previous address
	

	Home telephone no:
	

	Mobile telephone no:
	

	Email Address:
	



Employment History
	Current Employer

	Name
	

	Address

	

	Job Title
	

	Start/Leaving Dates
	

	Duties/ Responsibilities
	













Previous Employment – most recent first
	Employer
	Dates
Month/Year
	Job Title
	 Duties/ Responsibilities
	Reason for Leaving

	 
  
 
	 
	 
	
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 (Please add more lines if necessary)

Employment Gaps
	[bookmark: _Hlk132110618]Have there been any gaps (of more than 2 months) in your employment history?    If yes, please provide details below.         
	Yes
	No

	 
 
 


   


 
Professional Body/ Institute/s Please list current membership
	Professional Body/ Institute name

	






Voluntary Work
Please provide details of any voluntary or community work which you have been involved in
	  Organisation
	  Role and details of volunteering
	Date From  
From
	 Date to

	
	
	
	

	
	
	
	

	
	
	
	

	Have you ever been dismissed from any paid or voluntary work?
	Yes No
£    £



Support Statement
	A supporting statement of no more than two sides of A4 explaining your motivation for applying, how your skills and experience meet the person specification, and what you would bring to Home-Start Leeds.

	















































































































References

Please give the names and addresses of two-Character Referees (not relatives) who may be contacted by Home-Start Leeds. Referees must have known you for at least three years.

If you don’t wish us to contact your current employer before shortlisting, please tick the box below and provide an alternative referee.  We will then only contact your current employer if you are offered the post.
I don’t wish my current employer to be contacted before I am offered the post 

	Referee 1

	Name
	

	Address
	

	Telephone
	

	Email
	

	Capacity in which they know you
	









	Referee 2

	Name
	

	Address
	

	Telephone
	

	Email
	

	Capacity in which they know you
	






Declaration

	Have you had any personal contact with Social Services / Social Work Department or NSPCC, etc in connection with children in your care? If yes, please outline below
	    Yes   No
      £    £

	



Immigration, Asylum and Nationality Act 2006
	Are you eligible to work in the UK?                                     
	Yes
	No


 
 Rehabilitation of Offenders Act
	[bookmark: _Hlk132111006]This post is exempt from the provisions of the Rehabilitation of Offenders Act, 1974. You must therefore disclose any criminal convictions, including spent convictions, suspended sentences and bind over orders 

	Have you ever been convicted of a criminal offence?
If yes, you may be asked to supply details.
	Yes
	No

	

	Have you ever been arrested or dealt with by the police for any type of criminal offence?
	Yes No
£    £

	Are there any matters outstanding which may lead to a criminal prosecution?
	Yes No
£    £



This post is subject to Criminal Record checks (DBS) at Enhanced Level.
Please be aware that should we offer you the role we will conduct a number of employment checks which will need to be satisfied before a role can be formally offered. These include:

Your suitability to work with children and adults at risk (sometimes known as a DBSI). 
We do not ask for disclosure of criminal records during the application or interview process and not all offences will prevent you from working with us. If a criminal record check is required for a role, this will be stated clearly in the job advert, including the level of check required. We will only ask for a criminal records check at the point of job offer.

Declaration
	I understand that if I am offered the position of Chair of Trustees that I will be required to have a Disclosure & Barring Service Check (DBS) at Enhanced Level.

I declare that to the best of my knowledge and belief, all statements contained in this form are correct. I understand that should I make a deliberate misrepresentation any employment offered to me may be terminated. In submitting this information, I agree that my application details may be held securely by Home-Start Leeds

	Signed
	



	
Date


	



[bookmark: _Hlk160017863]Candidate Consent Form: Opt-In to Processing Data Form

I understand that the processing and sharing of my personal data is necessary for the purposes of Volunteering as a Trustee.

I, hereby give my consent to Home-Start Leeds to process the following information: 

· Personal Data
· Name
· Date of birth
· Contact details, including telephone number, email address and postal address
· Experience, training and qualifications
· Application – general information

· Sensitive personal data
· Disability/health condition relevant to the role
· Criminal convictions relevant to the role
· Ethnicity (optional)

I consent to Home-Start Leeds processing the above personal data for the following purposes:

· For Home-Start Leeds to provide me with the opportunity to volunteer as a Trustee.
· Process my data for the purposes of maintaining internal records

The consent I give to Home-Start Leeds will last for as long as necessary for the purpose it was collected, and once Home-Start Leeds no longer need it, it will be deleted or anonymised. I am aware that I have the right to withdraw my consent at any time by completing a Consent Withdrawal Form.

	Name
	

	Signature (can be electronic)
	

	Date
	


































































Home-Start Leeds
F17— F23, Hope House
65, Mabgate
Leeds
LS9 7DR.
Tel: (0113) 244 2419   
E-mail: office@home-startleeds.co.uk
www.home-startleeds.co.uk 

 
Home-Start Leeds Patrons: Richard McCann and Karen Buck
 
Home-Start UK Patron: HRH Princess Alexandra, the Hon. Lady Ogilvy, GCVO
 
A Co. Ltd guarantee 2515716
Reg. Charity No. 703128
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